Access 2007

How to add a Trusted Location:
1. Start MS Access 2007 on your computer.

2. Click the Microsoft Office Button (top left corner), and then click ‘Access Options’.
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The Trust Center contains security and privacy settings. These settings help keep your computer 5
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4. In the Trust Centre option, click the ‘“Trusted Locations’ option. If you want to run the database from your
network server you will need to tick the’ Allow trusted locations on my network (not recommended)’
option. After doing so, click the ‘Add New Location’ button
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Warning: All these locations are treated as trusted sources for opening files. If you change or add a location, make
sure that the new location is secure,

Path

User Locations
C\Test Database
C Files\Microsoft Office\Officel 2ACCWIZ,

Policy Locations

Description Date Modified

07/04/2010 3:11 PM
Access default location: Wizard Databases

Path: ChTest Database’,
Description:

Diate Modified: 07/04,/2010 3:11 PM
Sub Folders: Allowed

llow Trusted Locations on my network (not recommended)
E lisable all Trusted Locations. Only files signed by Trusted Publishers will be trusted.
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5. Click ‘Add New Location’. By ticking the ‘Subfolder of this location are also trusted’ you allow Access
to also trust any databases which are found in the sub-folders under the folder that you elect to trust. This is
handy if you have a number of different databases located under one master folder and you want to trust all
of them without adding each folder individually. Now, click the ‘Browse...’ button to continue.
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Warning: This location will be treated as a trusted source for opening files, If you
change or add a location, make sure that the new lacation is secure.,

Path:

|C:‘|,Trust These Databases

Subfolders of this location are also trusted!
De

iption:

Browse...

Date and Time Created:

14/08/2011 8: 15 PM

6. Use the windows browser to navigate to the folder that you want to trust and then click on the folder to

highlight it. Once highlighted, click ‘OK’.



Organize » MNew folder

2 Microsoft Office Access hlams Date modified Type
A Perflogs 14/07/200912:37 ...  Filefolder
“r Favorites .. Program Files 14/08/2011 7:52 PM  File folder
B Desktop ProgramData 12/08/2011 5:40 PM  File folder
8 Downloads A Site Cert 23/11/2009 2:17 PM  File folder

"l Recent Places L Temp 11/05/2011 10:42 ... File folder
|, TempDBE 06/04/2011 713 PM  File folder

= Libraries 1 Test Database 13/07/2011 10:46 ...  File folder
[ . Trust These Databases 14/08/2011 8:13 PM  File folder

18 Computer o Users 14/08/2010 10:42 ...  Filefolder
ﬁ 05 (C2) 1 Windows 12/08/201112:37 ...  File folder
S8 Multimedia (NGISERVER] (M:) e <

Folder name:  Trust These Databases

Tools - ’ OKQJ [ Cancel ]

7. When you return to the ‘Microsoft Office Trusted Locations’ dialog box, make sure you have ticked the

“Subfolder of this location are also trusted’ (if applicable) option and then click the ‘OK’ button

2 v )
Microcoh Ofice Tusted locoion S el

Warning: This location will be treated as a trusted source for opening files. If you
change or add a location, make sure that the new location is secure.,

Fath:
|C:‘|,Trust These Databases |

‘Subfolders of this location are also trusted
Desctiption:

Date and Time Created: 14/08/20118:15PM

8. In the Description box, type what you want to describe the purpose of the trusted location.
9. Click ‘OK’ and then continue to click through the ‘OK’ and ‘Apply’ options to close the windows
10. If you receive an error whilst trying to add a trusted location on a network folder this usually means that you

have forgotten to allow trusted folders on your network. (See Step 4)



